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I. Payment / Claims On GST 
 

i. Call out the [GST Payable/Claimable Listing] from <GST Malaysia> - <B. Month GST Report> - <7. GST 
Payable/Claimable Listing > 

 

 
 
 
 
 
ii. From the above report, perform a Payment transaction (when the report specifies GST Amount Payable). 
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iii. Select the Payment Type. 
 
iv. Select type [Other Payment]. 
 
v. Key in the Payee particulars and Remarks. 
 
vi. Choose the Bank Account Code. 
 
vii. Document Number will be automatically generated when save. You can type in your own document number 

if required. Key in the date of payment. 
 
viii. Key in the amount and also the cheque number (if payment by cheque). 
 
ix. Ensure that the [chkIsGSTCustoms] is marked for this transaction. Marking [chkIsGSTCustoms] will ensure 

that the GST will not be calculated for the transactions. 
 
x. At the detail screen, key in the Input and Output GST account code for each amount as seen in the report. 

Ensure the correct Tax Code is selected. 
 
xi. Key in the GST Expenses and amount. 
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II. GST Annual Adjustment 
 

i. Call out the [Annual Adjustment] from <GST Malaysia> - <C. Yearly GST Report> - <1. Annual Adjustment > 
 

 
 
ii. From the above report, perform a Journal Entry transaction. 
 

 
 
iii. Reference number is automatically generated. You can type in your own document number if required. Key 

in the date and remarks. 
 
iv. Select the Output GST Account Code and Key in the “GST Annual Adjustment For The Year 20xx” amount. 

Select Tax Code “AJP” and ensure [IsGSTTaxExc] is marked. 
 
v. Next, select {Other Income} account code (if amount is in +ve) and key in the “Adjustment For Output Tax” 

amount. Do not key in any Tax Code. 
 
vi. Next, select the Output GST Account Code and Key in the balance amount (“GST Annual Adjustment For 

The Year 20xx” + Gst Amount + Other Income + “Adjustment For Output Tax”). Do not key in any Tax Code. 
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III. Adjustment on ITC claim in July 2016 due to ineligibility of De Minimis Rule 
 

i. Call out the [Annual Adjustment] from <GST Malaysia> - <C. Yearly GST Report> - <1. Annual Adjustment > 

 
 
ii. From the above report, perform a Journal Entry transaction. 
 

 
 
iii. Reference number is automatically generated. You can type in your own document number if required. Key 

in the date and remarks. 
 
iv. Select the Output GST Account Code and Key in the “Adjustment on ITC claim in July 2016 due to 

ineligibility of De Minimis Rule” amount. Select Tax Code “AJS” and ensure [IsGSTTaxExc] is marked. 
 
v. Next, select {GST Expenses} account code and key in the “Total Adjustment” amount. Do not key in any 

Tax Code. 
 
vi. Next, select the Output GST Account Code and Key in the balance amount (“Adjustment on ITC claim in 

July 2016 due to ineligibility of De Minimis Rule” – Gst Amount – “Total Adjustment”). Do not key in any Tax 
Code. 
 


